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Register this product online at www.gbceurope.com

Special notice

Thank you for choosing a GBC® Binding Machine. We aim to 
produce quality binding machines at an affordable price, with 
many advanced features to enable you to create excellent 
results every time. Before using your machine for the first time, 
please take a few minutes to read through this guide.

Safety instructions

YOUR SAFETY AS WELL AS THE SAFETY OF OTHERS IS 
IMPORTANT TO ACCO BRANDS EUROPE. IN THIS INSTRUCTION 
MANUAL AND ON THE PRODUCT ARE IMPORTANT SAFETY 
MESSAGES. READ THESE MESSAGES CAREFULLY.

m

Maintenance

Please ensure that the clippings tray is emptied on a regular 
basis. This will prevent blockage and ensure that the unit is 
always ready to punch. The clippings tray can be accessed 
from the back of the machine.

In order to prevent overloading never try and punch more than 
the maximum number of sheets recommended (20 sheets of 
80gsm).The unit is maintenance free if handled correctly.

Service

Contact an authorised GBC® service representative for any 
required repairs.    

How to bind
1 �Measure document using colour coded guide (fig.1)

2 �Select comb which fits your document (fig.2) 
Use the table to choose a suitable comb size. Please note 
that this guide is based on 80gsm paper. The sheet capacity 
of combs will vary depending on the type and thickness of 
the cover sheets you have chosen. If in doubt select the 
next comb up in capacity.

3 �Load comb onto machine (fig.3) 
Insert the binding comb next to the white positional arrow 
on the machine, behind the metal comb support fingers, 
with the open side of the comb pointing upwards.

	� Note: If using GBC® ProCombs™ the white arrow on your 
comb should align to the white arrow on the machine.

4 �Open comb by turning lever towards you (fig.4) 
The coloured arrows adjacent to the opening comb act as 
a guide as to how far to open in order to allow punched 
sheets to be easily inserted.

	� Note: If using GBC® ProCombs™ the coloured line on your 
comb should align to the coloured arrows on the machine 
for faster binding.

5 �Select document size (fig.5) 
Rotate the edge guide to the paper / cover size you wish to 
bind; A4 (297mm x 210mm) or Letter (215mm x 279mm). 
When using oversized covers, rotate the edge guide to the 
oversize position, punch the covers for your document and 
set aside. Then rotate the edge guide to select either A4 or 
Letter and proceed.

6 �Load pages into slot (fig.6) 
You can punch 2 cover sheets (0.2mm) or up to 20 sheets 
of paper (80gsm) at a time. Select the quantity of sheets 
to punch and tap the edge of the sheet stack against a flat 
surface to ensure that all sheets are aligned. Push the side 
of the stack to be punched into the punching slot as far as it 
will go, and slide left to align with the edge guide.

7 �Punch pages by pulling handle down (fig.7) 
Then lift the handle back to the vertical position and remove 
the punched sheets. Note: To prevent jams do not attempt 
to punch more than one cover sheet at a time.

8 �Combine pages with comb (fig.8) 
Remove the sheets from the punch slot and insert onto the 
fingers of the binding comb.

9 �Repeat process as required 
Repeat stages 6-8 until your document is fully loaded on 
the comb.

J �Close (fig.9) 
Close comb and remove document.

Helpful hints

Place front covers finish side down on the open comb and the 
back covers finish side up.

For best results always use GBC® brand covers with GBC® 
colour-coordinated binding combs.

The binding comb can be opened and closed again at any time 
to replace or add individual sheets (see step 4).

Specifications
GBC® CombBind® A20

Letter, DIN A4 – 297mm

Max. 20 sheets (80gsm)

Max 2 sheets, 0.2mm each

5.2 kg

380x330x130mm

Max. width of paper

Punching capacity paper

Punching capacity, plastic covers

Net weight

Dimensions (W x D x H)

Subject to technical changes without prior notice.
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	 GB	� ACCO Service Division  
Hereward Rise, Halesowen,  
West Midlands, B62 8AN  
Tel: 0845 658 6600, Fax: 0870 421 5576,  
service.uk@acco.com,  
www.gbceurope.com\service

	 F	� ACCO France  
Service Aprés-Vente  
Tel: 0805630255,  
Fax: 03 80 68 60 49,  
service.fr@acco.com,   
www.gbceurope.com\service

	 D	� ACCO Brands Benelux B.V. ,  
Holtum Noordweg 11,  
6121 RE Born, Holland  
Tel: 08000234931,  
service.de@acco.com,  
www.gbceurope.com\service

	 E / P	� ACCO Iberia SLP   
Isaac Peral 19, 28820 Coslada (Madrid)  
Tel: (E) 800300655 (P) 800855955,   
servicio.ib@acco.com,  
www.gbceurope.com\service

	 I	� CCO Brands Italia S.r.l,  
Serizio post-vendita,  
Via Oberdan, 33, 28070, Tornaco (NO).   
Tel: 800029359,   
service.it@acco.com,  
www.gbceurope.com\service

	 B	� ACCO Brands Benelux B.V. ,  
Holtum Noordweg 11, 6121 RE Born, 
Holland  
Tel: 080048352,  
service.be@acco.com,  
www.gbceurope.com\service

	 L	� ACCO Brands Benelux B.V. ,  
Holtum Noordweg 11, 6121 RE Born, 
Holland  
Tel: 80027649/80027656,   
service.lu@acco.com,  
www.gbceurope.com\service

	 NL	� ACCO Brands Benelux B.V. ,  
Holtum Noordweg 11, 6121 RE Born, 
Holland  
Tel: 0800234931,  
service.nl@acco.com,  
www.gbceurope.com\service

	 S	� ACCO Brands Nordic AB  
Makadamgatan 5, 254 64 Helsingborg, 
Sweden  
Tel: 0200899942,  
service.nordic@acco.com,   
www.gbceurope.com\service

	 DK	� ACCO Brands Nordic AB  
Makadamgatan 5, 254 64 Helsingborg, 
Sweden 
Tel: 80251495,  
service.nordic@acco.com,  
www.gbceurope.com\service

	 N	� ACCO Brands Nordic AB  
Makadamgatan 5, 254 64 Helsingborg, 
Sweden 
Tel: 80010953 ,  
service.nordic@acco.com,  
www.gbceurope.com\service

	 IS	� ACCO Brands Nordic AB  
Makadamgatan 5, 254 64 Helsingborg, 
Sweden 
Tel: +46 42 38 36 00,  
service.nordic@acco.com,  
www.gbceurope.com\service

	 LV	� ACCO Brands Nordic AB  
Makadamgatan 5, 254 64 Helsingborg, 
Sweden 
Tel: +46 42 38 36 00,  
service.nordic@acco.com,  
www.gbceurope.com\service

	 EST	� ACCO Brands Nordic AB  
Makadamgatan 5, 254 64 Helsingborg, 
Sweden 
Tel: +46 42 38 36 00,  
service.nordic@acco.com,  
www.gbceurope.com\service

	 LT	� ACCO Brands Nordic AB  
Makadamgatan 5, 254 64 Helsingborg, 
Sweden 
Tel: +46 42 38 36 00,  
service.nordic@acco.com,  
www.gbceurope.com\service

	 CZ / SK	� XERTEC a.s.  
Kloknerova, 2278/24 148 00,  
Praha 4 - Chodov, Czech Republic  
Tel.: +420 225 004 317, Fax: +420 225 
004 162  
www.xertec.cz,  
www.gbceurope.com\service

	 PL	� Vidis S.A.,  
ul. Grabiszynska 241D, 53-234 Wroclaw,  
Tel: +48 71 33 880 20,  
service.pl@acco.com,  
www.gbceurope.com\service

	 H	  �ACCO Hungária Kft  
Budapest, Ócsai út 4., 1239, Hungária  
Tel: +36 1 283 1645,  
Fax: +36 0 283 0928,  
www. gbceurope.com\service

	 RUS	  �Представительство компании  
«АККО Дойчланд ГМБХ и КО. КГ»  
Россия 105005, Москва,  
Денисовский пер., д.26  
Тел: (495) 933-51-63,  
Факс: (495) 933-51-64,  
www. gbceurope.com\service

	 UA	  �«Полиграфические системы»  
ул. Набережно-Корчеватская,  
78, г. Киев, 03035, Украина   
Тел.: (+38) 044 252-7103,  
          (+38) 044 252-7104,  
www. gbceurope.com\service

	 A	  �ACCO Brands Benelux B.V.,  
Holtum Noordweg 11,  
6121 RE Born, Holland  
Tel: 0800677671,  
service.at@acco.com,  
www.gbceurope.com\service

	 CH	  �ACCO Schweiz  
ABC Bürotechnik AG, Winkelbüel 4,  
6043 Adligenswil  
Tel: 0800001790 / 0800001791 / 
0800001792,  
service.ch@acco.com,  
www. gbceurope.com\service

	 IRL	  �ACCO Service Division  
Hereward Rise, Halesowen, West 
Midlands, B62 8AN  
Tel: 0845 658 6600, Fax: 0870 421 5576,  
service.ie@acco.com,  
www.gbceurope.com\service

	 ZA	  �Rexel Office Products (PTY) Ltd 
Crusher Road, Crown Ext.3, PO Box 102,   
Crown Mines, Johannesburg 2025, 
South Africa  
Tel: +27 (0) 11 837 7723,  
service.za@acco.com

	IND / PK / 	  �GBC Asia Pte Ltd 
47 Ayer Rajah Crescent,  
#05-08/17, Singapore 139947 
Tel: +65 6776 0195,  
Fax: +65 6779 1041,  
service.asia@acco.com

	 J	  �GBC-Japan K.K.  
14F Harmony Tower, 1-32-2 Honcho, 
Nakano-ku, Tokyo 164-8721  
Tel: (81)-03-5351-1801,  
Fax: (81)-03-5351-1831,  
service.jp@acco.com

	 AUS	  �Pelikan Artline Head Office
2 Coronation Ave, 
Kings Park NSW 2148 
Tel: 02 9674 0900 
Fax: 02 9674 0910 
www.pelikanartline.com.au
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